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This form is to be filled out by EHCC partners who have a signed agreement for ongoing use of Kahua ‘Elua and other EHCC facilities. The purpose is to assist EHCC’s Board in long-term planning to ensure that the schedule of events over the course of each season supports EHCC’s mission and values, appeals to varied audiences, is consistent with our lease with the County, promotes access by diverse groups, and equitably serves the community.

This form must be submitted for each individual production before reservations on the EHCC calendar can be finalized. Please submit electronically to the EHCC office manager at mortiz@ehcc.org and the resident theatre director at lreitzer@ehcc.org. This form is available on the EHCC website. Questions about the form should be directed to the EHCC resident theatre director at lreitzer@ehcc.org.

PART 1: GENERAL INFORMATION

Partner name:

Contact name and phone/email:

Period covered by this submission:

From (day/month/yr):_______________________________
To (day/month/yr):     _______________________________


PART 2: PRODUCTION INFORMATION
For each production for which you are requesting space, please provide the following
information:
1. Type of production (Play/Musical/Reading/One Acts/Musical Concert/Benefit/Other):



2. Title of presentation:



3. Expected number of performances:



4. Expected ticket price:



5. Performance dates (list matinees and evenings):



6. Number of weeks beforehand you are requesting rehearsal space (limited to 4 weeks before your opening night):



7. What type(s) of audience is this production most likely to appeal to (ie families, mature audiences, teens, native Hawaiian, etc.)?

8. Please acknowledge/initial that you agree to share the theatre space with other users during your rehearsal/run of show. For example, when in session, the Youth Art Series uses the theatre between 8am and 2pm, but other groups can use the space later in the day if their sets would not interfere with children’s activities. Similarly, if your set is in the theatre but you are not rehearsing or working, another organization can use the space provided that they can work around your set, props etc.:



9. If there is a conflicting need for space, can your production be rehearsed in EHCC’s annex?



10. Please initial that you understand and agree that it is up to the EHCC Theatre Manager to determine the allocation of theatre and annex space:


11. Are there any special requirements we should be aware of for this production?



12. If your production is produced in arrangement with a Theatrical Licensing Organization (RHI, Concorde, Music Theatre International, Samuel French, etc.), have you secured the rights?


13. Please initial that you will ensure all participants in your production will read and sign the EHCC pledge:
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